AMENDATORY SECTION (Amending WSR 20-06-008, filed 2/20/20, effective
5/1/20)

WAC 357-31-100 Must an employer have a policy for requesting and
approving leave? Each employer must develop a leave policy which
specifies the procedure for requesting and approving all leave, as
provided in the civil service rules. The employer's policy must:

(1) Allow an employee to use vacation leave without advance ap-
proval when the employee 1is requesting to use vacation leave to re-
spond to family care emergencies or for an emergency health condition
as provided in WAC 357-31-200 (1) (b);

(2) Allow an employee to use a reasonable amount of accrued leave
or unpaid leave when the employee is a victim or has a family member,
as defined in chapter 357-01 WAC, who is a victim of domestic vio-
lence, sexual assault or stalking as defined in RCW 49.76.020;

(3) Allow an employee to use accrued leave as a supplemental ben-
efit as provided in WAC 357-31-248;

(4) Address advance notice from the employee when the employee is
seeking leave under subsections (2) and (3) of this section. When ad-
vance notice cannot be given because of an emergency or unforeseen
circumstances due to domestic violence, sexual assault or stalking,
the employee or the employee's designee must give notice to the em-
ployer no later than the end of the first day that the employee takes
such leave;

(5) Allow an employee to use sick leave for the purpose of paren-
tal leave to bond with a newborn, adoptive or foster child. The policy
must state the total amount of sick leave allowed to be used beyond
eighteen weeks in accordance with WAC 357-31-130;

(6) Address overtime eligible employees that are required to pro-
vide medical certification or verification to their employer for the
use of paid sick leave under chapter 296-128 WAC; ((ard))

(7) Address overtime eligible employees that are required to pro-
vide reasonable notice to their employer for an absence from work for
the use of paid sick leave under chapter 296-128 WAC; and

(8) Address whether a general government employee may take addi-
tional accrued leave beyond thirty days in a two-year period to par-
ticipate in life-giving procedures in accordance with RCW 41.06.570.

AMENDATORY SECTION (Amending WSR 14-11-033, filed 5/14/14, effective
6/16/14)

WAC 357-31-325 When must an employer grant leave with pay for
other miscellaneous reasons ((sueh—as—to—take a state examination))?
Leave with pay must be granted to an employee in accordance with WAC
357-31-320 and for the following reasons:

(1) To allow an employee to receive assessment from the employee
assistance program.

(2) When an employee is scheduled to take an examination or par-
ticipate in an interview for a position with a state employer during
scheduled work hours.

(a) Employers may limit the number of occurrences or the total
amount of paid leave that will be granted to an employee to partici-
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pate in an interview or take an examination during scheduled work
hours.

(b) Employers may deny an employee's request to participate in an
interview or take an examination during scheduled work hours based
upon operational necessity.

(3) When an employee is required to appear during working hours
for a physical examination to determine physical fitness for military
service.

(4) To allow a dgeneral government employee to take paid leave,
not to exceed thirty days in a two-yvear period to participate in life-
giving procedures, such as medical procedures, including testing, sam-
pling, or donation of organs, tissues, and other body components for
the purpose of donation, without compensation. For this subsection
blood or plasma donations are not considered life-giving procedures.

(a) General government employers may take operational necessity
into account and require the employee to provide reasonable advance
notice.

(b) Employvees must provide written proof from an accredited medi-
cal institution, physician, or other medical professional that the em-
plovee will or has participated in a life-giving procedure.

(5) When a general government emplovee is required by Centers for
Disease Control and Prevention guidelines to self-guarantine due to
novel coronavirus disease 2019 (COVID-19), but is otherwise healthy
and has not tested positive for COVID-19, and the employer has deter-
mined the employee does not have the option to telework. An employer
may subsequently determine that a telework option exists for the em-
plovee and direct the employee to telework. If the employee is direc-
ted to telework under this subsection and declines to do so, the em-
plovee must use other available leave options. The employee may re-
ceive up to fourteen days of leave with pay under this subsection.
This subsection is effective until the expiration of proclamation
20-05, dissued February 29, 2020, by the governor and declaring an
emergency in the state of Washington, or any amendment thereto, which-
ever is later. An employer may require written verification, including
verification submitted electronically, confirming the circumstances
warranting the self-guarantine or inability to telework, which may in-
clude a signed affidavit from the employee or any other information
requested by the employer.

AMENDATORY SECTION (Amending WSR 17-18-029, filed 8/28/17, effective
10/2/17)

WAC 357-31-326 When may an employer grant leave with pay? (1)
((Ar)) A general government employer may grant leave with pay for an
employee to perform civil duties as a volunteer including, but not
limited to, firefighting, search and rescue efforts, or donating
blood. Leave granted to participate in ((IHfe—giving—preocedures))
blood and plasma donations must not exceed five days in a two-year pe-
riod.

(2) A higher education emplover may grant leave with pay for an
employee to perform civil duties as a volunteer including, but not
limited to, firefighting, search and rescue efforts, participating in
life-giving procedures, or donating blood. Leave granted to partici-
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pate in life-giving procedures must not exceed five days in a two-year
period.

(3) In the department of natural resources, leave with pay equiv-
alent to one regular workshift may be allowed for the purpose of rest
and recuperation after ten consecutive calendar days performing emer-
gency work under an incident command system, defined in RCW 38.52.010.
The employer may grant one additional day of leave with pay for rest
and recuperation after twenty-one consecutive calendar days performing
emergency work under an incident command system.

(4) When a higher education employee is required by Centers for
Disease Control and Prevention guidelines to self-guarantine due to
novel coronavirus disease 2019 (COVID-19), but is otherwise healthy
and has not tested positive for COVID-19, and the employer has deter-
mined the employee does not have the option to telework. An employer
may subsequently determine that a telework option exists for the em-
plovee and direct the employee to telework. If the employee is direc-
ted to telework under this subsection and declines to do so, the em-
plovee must use other available leave options. The employee may re-
ceive up to fourteen days of leave with pay under this subsection.
This subsection is effective until the expiration of proclamation
20-05, dissued February 29, 2020, by the governor and declaring an
emergency in the state of Washington, or any amendment thereto, which-
ever is later. An employer may require written verification, including
verification submitted electronically, confirming the circumstances
warranting the self-guarantine or inability to telework, which may in-
clude a signed affidavit from the employee or any other information
requested by the employer.
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